
G
-LAB FAM

ILY FRO
M

 TH
E G

ESTAM
P´S  G

-LAB PRO
G

RAM

June 2021, Control & Processes Purchasing Dept

Registration
Step by step guide for suppliers



© Gestamp 2021 2

Index

Supplier Registration, Authorization and Supplier Portal1

Registration “Step by Step”

Relevant documents

Adding a new contact4

7

2

Modifications6

Supplier Portal Login3

Registration support8

Changing main user5



© Gestamp 2021 3

1 Supplier Registration, Authorization and Supplier Portal

1. Registration on Supplier Portal 2. Internal Authorization Supplier Portal 

To be granted access to the Supplier Portal the supplier needs to register (1) and then be internally 
authorized (2). 

Supplier will provide relevant information of 

the Company such as tax identification and 

bank details, along with relevant documents 

to justify that information. It will also 

appoint the contact to manage relations 

between Gestamp and the Supplier.

- Company information

- Bank information and attachment 
required for registration

- Gestamp Buyer email that will authorize 
your registration.

- Company products & services

- User information

- Acceptance of data protection policy and 
submission of registration

Once the registration is completed and the supplier 

internally authorized new suppliers will receive login 

data to the Supplier Portal. The Portal is used for all 

day to day activities in Purchasing and Supplier 

Quality. 

- Purchasing: Gestamp buyers publish RFQs on the
supplier portal where suppliers can submit their
offers.

- Quality: All supplier quality relevant
communication takes place on the Supplier Portal
i.e. submitting and accepting non conformities,
action plans, PPAP request submission etc.

Internal Authorization process is 

launched automatically with the 

information provided on the 

registration step.
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2 Registration “Step by Step”

Suppliers that are not already registered are invited to register by following the steps explained on the next 

slides. 

Click on the link to start the registration: https://www.gestamp.com/Suppliers
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2 Registration “Step by Step”

Suppliers need to accept the following documents to proceed. They must be downloaded to activate the 

accept button.

• Requirements regarding Social Responsibility 

• General Purchasing & Contracting Conditions

• Portal conditions of use

• Legal notice

PORTAL 
CONDITIONS 

OF USE

CLICK HER TO OPEN EACH 
INDIVIDUAL DOCUMENT

CLICK HER TO ACCEPT AND 
PROCEED.
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2 Registration “Step by Step”

STEP 1:  Fill in all mandatory fields (marked with *) regarding your company information. 

Introduce your Tax Identification 
Number (VAT No, TVA, UST, INN) 

preceded by Country Code (GB, FR, 
DE, RU...) without spaces or hyphens 

between.

Use your Tax ID Code as 
your company code. 

See Tax ID field below. 
This will be part of your 

Login.

1

1

Introduce the email address 
of the Gestamp person that 

invited you to register. 
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2 Registration “Step by Step”

STEP 2: Choose the company products and services that your Company provides. Available options 

correspond with Gestamp´s internal categories of purchasing material. If you are not sure which ones to 

choose please ask your Gestamp contact for help. Multiple selection is possible. 

Products and Services 
must be chosen on 

level 4. 
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2 Registration “Step by Step”

STEP 3: Fill in all necessary fields to set up the first user which will be the main user. Only the main user can 

add more users once the supplier has access to the Supplier Portal. Write down your User and Password to 

login later.  The user and password must contain at least six characters.

This will be part 
of your LOGIN.

2
3 2

3
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2 Registration “Step by Step”

STEP 4: Accept the Data Protection Policy for suppliers and submit the registration form. You can download 

the policy by clicking on the link.  

Last step of 
registration on 
Supplier Portal.
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2 Registration “Step by Step”

Shortly after registration  (less than 1 Minute) you should receive a confirmation email from 

noreplyFS@gestamp.com to confirm that your registration process was finished successfully and will initiate 

the internal authorization process. Check your spam folder should you not see it on your main inbox.

Example 
Registration 

Confirmation
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2 Registration “Step by Step”

Once received, automatic authorization process is launched. 

Gestamp Buyer

• Checks supplier 
information

• Checks material 
structure

Vendors (Supplier 
Portal)

• Checks if 
registration is 
compliant with 
established 
procedures

Corporate 
Commodity Buyer

• Checks if 
supplier is 
aligned with 
strategy

SAP set up

• Checks double 
entries

• Checks bank 
information
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2 Registration “Step by Step”

Once the supplier is authorized he  will receive an email from noreplyFS@gestamp.com

with the company code and user ID. 
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3 Supplier Portal Login

The Supplier Portal can be accessed on the following link: https://www.gestamp.com/Suppliers

On the Supplier Portal you can participate in those negotiations where you are invited to offer.

The same Portal is also used for Supplier Quality issues.
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4 Adding a new contact

Initially only the main user has access to the Supplier Portal. But more contacts can be added by the main 

user once logged in onto the Portal. Each new user will receive an Email by noreplyFS@gestamp.com

to set up their password. 

Click on Quality to 
access Certificates 

and Non 
Conformities.

Click on Request for 
Quotation  to access 

ongoing negotiations, 
submit offers and view 

historic offers. 
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5 Changing the main user

There are three options to change the main user of the Portal. 

1. Option “change main user” (ONLY AVAILABLE TO THE MAIN USER)

2. Selecting the main user and assigning a new one (ONLY AVAILABLE TO THE MAIN USER)

3. Sending an email to suppliersarea@gestamp.com. 

OPTION 1: 
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5 Changing the main user

There are three options to change the main user of the Portal. 
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6 Modifications

Apart from the Tax number you can modify any information provided during the registration on the sections 

“Your Details” and “Your Company”. 
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7 Relevant documents

On the initial page of the Supplier Portal the supplier finds a variety of information and manuals that help 

him further navigate through the portal. Among other things: 

• Manual on how to submit offers through the Supplier Portal

• Technical Requirements for a smooth functioning of the page

• Supplier Quality Manual
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8 Registration support

If you need help with the registration, need to reset your password, have further technical questions or 

need support when uploading an offer you can get in touch with our support team via phone or email. 

Keep in mind that the support is only provided in Spanish and English during CET Opening Time.
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